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00 Pecnamenmy Llenmpy naoanns
AOMIHICMPAMUBHUX NOCTLYS
m.Ilepsomaticoxuii

3ameepoaicero
Piwennsam 43 cecii micoxoi paou
7 cxnuxanns 8i0 28 oepesusn 2018 p.

Ne 799-43/7

LenTp HaganHs aaMiHicTpaTUBHUX nocayr B M. IlepBomaiicbkuii
BHKOHaB40r0 koMmirery IlepBomaiicbkoi MicbKoi paan XapKiBCbKOI u rl
obJacTi
KOHTakTHHI Tenedon: 05748 34103 http://www.pervom-rada.gov.ua,
e-mail:tsnap.pervom@ukr.net

3aTBepKEHO
Po3nopspkeHHSIM MiCBKOTO TOJIOBH BijI
06.08.2018 p. Ne 94

IHOOPMAIIMHA KAPTKA
aIMIHICTPAaTHBHOI NOCJIYTH
«/lep:xkaBHA peecTpalis pilleHHS PO BUAIJI IOPHINMYHOI 0CO0H
(KpiM rpoMaacbKoro (hopMyBaHHS))
(Ha3Ba aJAMiHICTPATUBHOI MTOCTYTH)

Indopmanis mpo cyd’€kTa HagaHHs AAMIHICTPATHBHOI OCJIYTH
1. Cy0’exT HalaHHA Binain nep:xaBHOT peecTpallii BAKOHaBUOTO KOMITETY
aJIMIHICTPAaTUBHOI OCITYTH IlepBomaiicbkoi MiCbKOI paju
XapkiBChKOi 001acTi

Indopmanis npo LlenTp HaaHHA aAMIHICTPATUBHUX NOCJIYT

HaiimeHnyBaHHS EHTpY Ha/laHHS IlenTp HagaHHS aAMIHICTPAaTUBHUX MOCIYT B M.
a/IMIHICTPATUBHUX MOCIYT, B SIKOMY [lepBomaiicbkuil BUKOHaBUOro komitery IlepBomaiicbkoi
3MIIHCHIOETBCS 0OCITyrOBYBaHHs Cy0’€KTa MICBKOI pasin XapKiBCbKO1 00J1acTi

3BEpHEHHS

2 Micue3HaxokeHHsI IeHTpY HajaHnHs | 64102, XapkiBcbka 061acTh, M. [lepBoMaiicbkuid,

aJIMiHICTPATUBHUX MOCITYT npocnekt 40 pokis Ilepemorn, 1

3 [Hdpopmartis moao pexxumy [Toneninok, BiBTOpOK, cepeaa, '’ sitautist :08.00 -17.00
poOOTH IIEHTPY HAZAHHS TO/I.
aZIMIHICTPATUBHUX MOCIYT Yersep: 08.00 - 20.00 rox.

Cy6ota 08.00-15.00 rog.
0e3 mepepBH Ha 001/,
BUXIIHHH - HEIIIS

4 | Tenedon/paxc (moBiaKM), aapeca t/daxc(05748) 3 41 03
€JIEKTPOHHOI TIOIITH Ta BeO — e-mail: tsnap.pervom@ukr.net
CTOPIHKHU IIEHTPY HaJaHHS skype: tsnap.pervomayskiy
aJIMIHICTPATHBHMX ITOCITYT http://www.pervom-rada.gov.ua/

HopMaTuBHi aKkTH, IKHMH perjiaMeHTY€ThCs HAIaHHA aIMiHICTPATHBHOI MOCIYIH
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3akoHM YKpaiHu

3akoH Ykpainu Bixg 15.05.2003 Ne 755-1V "TIpo
JiepKaBHY pEECTpPaLito IOPUINYHUX 0Ci0, Gi3udHuX 0ci0
— TMIPUEMITIB Ta TPOMAJCHKHX (hOpMyBaHBb"

Axtu Kabinery MiHicTpiB YKpainu

AKTH IIEHTPaJIbHUX OpraHiB
BUKOHABYOI BJIa U

» Haka3z Minicrepcta toctumii Ykpaiau Big 18.11.2016
Ne 3268/5 «IIpo 3atBepmkenHs ¢opMm 3aiB y chepi
Jiep>KaBHOT peecTpallii puANYHHX 0ci0, Ppi3muHuX 0Ccid —
T ITPUEMITIB Ta TrPOMAJICEKUX hopmyBaHb»,
3apeecTpoBaHuil 'y MiHICTepCTBI FOCTHINT YKpaiHu
18.11.2016 3a Ne 1500/29630;

» Haka3 MinictepcrBa toctuuii Ykpainu Big 09.02.2016
Ne 359/5 «IIpo 3arBepmienHs [lopsaky aepskaBHOL
peectpanii  opuaMYHUX 0ci0, (i3muHEMX O0CciO —
MIJIPUEMIIIB T4 TPOMAJICEKUX (HOpPMYBaHb, 1110 HE MAIOTh
cTarycy IOPHIUYHOI OCOOM», 3apeecTpOBaHHMA Y
MinicrepctBi  toctumii  Ykpainu 09.02.2016 3a Ne
200/28330;

» Haka3 MinicrepcTBa foctuiii Ykpainu Big 23.03.2016
Ne 784/5 «I1po 3aTBepmxenns [lopsaky GyHKiioHyBaHHS
MOpTally ~eJEKTPOHHUX CEpBICIB  IOPHIMYHUX OCiO,
GiBUYHUX  0oCi0 — WANPHEMINB Ta TPOMAJCHKHUX
(opMyBaHb, 1[0 HE MAIOTh CTATYCy IOPUAUIHOI OCOOMY,
3apeecTpoBaHuii 'y MiHicTepcTBI OCTHIIT YKpaiHu
23.03.2016 3a Ne 427/28557

AKTH MiCIIEBHX OPTaHiB BHKOHABYOT
BJIaJIU/OpraHiB MiCIIEBOTO
CaMOBpSITyBaHHSI

YMOBH OTPUMAHH

sl AAMIHICTPAaTHBHOI OCIYTH

[TincraBa nyst omeprkaHHs
a/IMIHICTPAaTUBHOI OCITYTH

3BepHEHHS YIIOBHOBAXCHOTO MpeICTaBHUKA
IOpUANYHOT 0co0u (J1aji — 3asBHHUK)
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Buuepnnuii nepenik JOKyMEHTIB,
HEOOXITHUX JIJIsl OTPUMAaHHS
aJIMIHICTPATUBHOI MOCIIYTH, a TAKOXK
BHUMOTH JI0 HUX

* MPUMIPHUK OpUriHaNy (HOTapiaJlbHO 3acBiJYeHa
KOIis) pIlIeHHs YYacHHKIB abo BiJNOBIHOTO OpraHy
IOPUANYHOT 0cOOU PO BUALUT FOPUAMYHOI 0COOU;

* NIPUMIPHUK OpHTiHaNy (HOTapialbHO 3acBiTYeHa
KOIisl) JOKYMEHTa, 10 3acBiJ4y€ TMOBHOBa)KEHHS
MIPEJICTaBHUKA 3aCHOBHMKA (y4aCHHUKA) FOPUAUYHOT 0cOOU
— y pa3l ydacTi MpeJCcTaBHUKA 3aCHOBHUKA (y4aCHHKA)
IOPUANYHOL ocolu y OPUKRHATTI pilieHHs
VIIOBHOBKEHHM OpPTaHOM  YIPABIiHHSA  FOPUIHMYHOI
oco0H.

VY pa3i momaHHA JOKYMEHTIB, KpIM BHIAJKY, KOJHU
BIJOMOCTI TPO MOBHOB@XEHHS LbOTO MpPEJCTaBHUKA
MICTSTBhCS B €AMHOMY JepKaBHOMY PEECTPi FOPUIMIHUX
oci0, (i3u4yHHUX OCi0 — MIANPHEMIIB Ta T'POMAICHKHX
(dbopMyBaHb, TIPEACTAaBHUKOM JIOJJATKOBO TOJA€THCS
NPUMIPHUK OpHUTiHATY (HOTapiallbHO 3acBiT4eHA KOIIis)
JOKYMEHTa, [0 3aCBiUy€e HOTO MOBHOBAKCHHSI.

SIKIO JOKYMEHTH TOJaloThcs OCOOMCTO, 3asgBHUK
Mpen'sBiisie CBIA MacmopT IpoMajasHUHA YKpaiHu, abo
TUMYAcoBe IIOCBIIYEHHS TPOMAAsSHMHA YKpaiHu, abo
MacIOPTHUN JOKYMEHT 1HO3eMIls, a00 TOCBiTUYEHHS
ocoOu 6e3 rpomMaiHCTBa, a00 MOCBIAKY Ha MocTiiiHe abo
TUMYAcOBE IIPO’KUBAHHS
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[Topsimok Ta crmoci6 moganHs
JOKYMEHTIB, HEOOX1THUX ISt
OTPUMAaHHS aJIMIHICTPATHBHOT
MOCITYyTH

VY naneposiit Gopmi TOKYMEHTH MOAAFOTHCS
3assBHUKOM OCOOHMCTO a00 MOLITOBUM BiANPaBICHHIM

12 | IInatHicTh (O€301IATHICTD) HATAHHS be3omnarna anMiHiCTpaTUBHA TOCTyTa
aJIMIHICTPAaTUBHOI IOCITYTH
y pasi IIaTHOCTI:
12.1 | HopmaTuBHO-TIpaBOBi akT, HA |  =meemmeee-
TIJICTaB1 SIKUX CTATYETHCS TIATa
12.2 | Po3mip Ta mopsii0OK BHECEHHS lIaTd = | =meemmeees
3a IUIATHY a/IMIHICTPATHBHY IOCIIYTY
12.3 | Po3paxyHkoBuii paxyHok jit | =meemmeee-
BHECCHHS IUIATH
13 | Ctpok HajaHHS aAMIHICTPATUBHOT Jlep>xaBHa peecTpalliss MPOBOJMUTHCS 3a BIJICYTHOCTI
MIOCIIyTU mifCcTaB Al 3yNAHEHHS pO3TISILy JOKYMEHTIB Ta
BIJIMOBU Yy Jep>KaBHil peecTpauii mpotsrom 24 roauH
MICS HAIXODKCHHS JOKYMEHTIB, KpIM BHXITHHX Ta
CBITKOBHUX IHIB.
3yNUHEHHS PO3TISAY TOKYMEHTIB 3IIHCHIOETBCSA Y
CTpPOK, BCTAHOBIICHUI /17151 Iep>KaBHOI peecTpalii.
CTpoxk 3ynuHEHHS pO3TIIALy JOKYMEHTIB, IIOAAHUX IS
JIepKaBHOI peecTpallii, CTaHOBUTH 15 KaleHAapHUX AHIB
3 IaTH 1X 3yIUHEHHSA
14 | Ilepenik miAcTaB JJisl BIAMOBU y * JIOKyMEHTH MOJaHO O0CO00I0, fKa HE Mae Ha ILe
Ha/IaHHI aIMIHICTPATHBHOI IOCITYTH [TOBHOBA)KEHb;
* y €IMHOMY JIep’)KaBHOMY PEECTPi IOPUIUYHHUX OCIiO,
¢biBUYHMX 0Cci0 — TWANPUEMINB Ta TPOMAJCHKHUX
(opMyBaHb MICTATBCSA BIJOMOCTI NPO CYJOBE PillIEHHS
110/10 3a00pOHU MPOBEACHHS peeCcTpariitHol Jil;
* HEe YCYHYTO IMIJCTaBU JUIs 3YNUHEHHS pO3IISAAY
JOKYMEHTIB MTPOTSITOM BCTAaHOBJICHOTO CTPOKY;
* JIOKyMEHTH cynepedatb BuMoram Konctutymii Ta
3aKOHIB YKpaiHHU.
15 | Pesynbrar HajaHHA * BHECEHHS BIJQIOBIJHOrO 3amucy 10 €E€auHOro
aJIMIHICTPATUBHOI [TOCIIYTH JIEP’KABHOTO PEECTPY IOPUANYHUX 0C10, (Hi3MUHUX 0Ci0 —
HiANPUEMIIIB Ta TPOMAJICEKUX (POpMYyBaHb;
* TIOB1IOMJICHHS TIPO BIIMOBY Y JI€p’KaBHIN peecTparii
13 3a3HAYEHHSAM BHKIIOYHOTO TEpeiiKy MiAcTaB s
BIIMOBH
16 | Cnocobu oTpuMaHHS BiMOBII1 PesynpTaTi HajaHHS aIAMiHICTPATUBHOI MOCIYTH Y
(pe3ynbTary) chepl mepxkaBHOI peecTpalii B eJIEKTPOHHIN dopmi
OTIPHJIIOTHIOIOTHCS Ha TIOPTaJjli €JIeKTPOHHUX CEPBICIB Ta
JOCTYIHI JUIS X MOLIYKY 3a KOJOM JOCTYITY.
VY pasi BiIMOBHU y Jep:KaBHIA peecTpailii TOKyMEHTH,
MoJaHl JUIsl JIep>KaBHOI  peecTpallii, MOBEPTAIOTHCS
(BHIIAIOThCSI, HAJICUJIAIOTHCS TOIITOBUM BiJIITPABICHHSM)
3asiBHUKY HE Mi3HIIIEe HAaCTYIMHOro poOo4yoro AHS 3 JTHS
HA/IXO/UKEHHS BiJl 3aBHUKA 3as1BU PO iX MOBEPHEHHS
17 | Ilpumitka

HavanbHuK Binainy nepkaBHoi peecTpaiii

BHKOHaB40ro komitery IlepBomaiicbkoi
MicbKol paau XapkiBcbKoi 00J1acTi

B.C. Yinry3os




